Planning Commission Agenda
2267 North 1500 West Clinton City, UT 84015

January 15, 2019
7:00 pm
Chairman
Gary Tyler

I.

a.
b.
c.
d.
e.

Vice Chairman
Anthony ‘Tony’ Thompson
Members
Dereck Bauer
Jolene Cressall
Dan J. Evans
Mark Gregersen

Call to Order

II.

Pledge
Invocation or Thought
Roll Call
Declaration of Conflicts
Swearing in of the Planning Commission members.

Business:
1) Discussion and possible action on a recommendation to Council on a request
by property owners in the Pollock Estates Amended subdivision to dedicate a
private easement to the City for acceptance as a public road.

City Staff
Valerie Claussen
Lisa Titensor

2) Review and possible action on the adoption of amendments to the Planning
Commission Rules of Procedures.

III.

Other Business
a. Approval of December 4, 2018 Meeting Minutes
b. Director’s Report
c. Commission Report

IV.

Adjourn

THE PUBLIC IS INVITED TO PARTICIPATE IN ALL CITY MEETINGS
If you attend this meeting and, due to a disability, will need assistance in understanding or participating,
then please notify the City at (801) 614-0740 at least three days prior to the meeting and we will seek to
provide assistance. The order of agenda items may be changed or times accelerated.

CLINTON CITY
PLANNING COMMISSION
AGENDA ITEM
SUBJECT:
Discussion and recommendation to Council on a request by property owners in the Pollock
Estates Amended subdivision to dedicate a private easement to the City for acceptance as a
public road.

AGENDA ITEM:
#1

PETITIONERS:

MEETING DATE:

Brady & Susan Cox, Jarrod & Kelli Irwin, & Brittney Christensen (property owners in
Pollock Estates Amended Subdivision)

January 15, 2019

SUBMITTED BY:
Val Claussen, Community Development

ORDINANCE REFERENCES:
Zoning Ordinance of 2005 (Historical) & City’s Engineering Specifications and Standard
Drawings

ROLL CALL VOTE:
NO

RECOMMENDATION:
Recommend to the City Council denial of the request for the private drive easement to be dedicated to the City for a public road, based
on the following findings:
1) The existing private drive easement does not meet the City’s minimum street standards, including but not limited to ROW and
paved widths, roadway structure (e.g. asphalt, base, subgrade), or location of utility lines (currently on private property).
2) The property was developed in accordance with the zoning ordinance that was in effect at the time of development.
3) Every lot’s property deed references the Pollock Estates Amended plat. The existing private drive easement has always been
delineated on the recorded plat for Pollock Estates Amended, which document is available for review and retrieval by potential
buyers and agents during the due diligence period. Furthermore, the owner’s dedication of the Plat explicitly states dedication
of the private easement is to each lot owner.
The property owners are strongly encouraged to work with a professional (e.g. Real Estate Attorney) to either establish an HOA, or
some other kind of formal organization, to collect and manage the funds that will be needed for future and on-going maintenance of the
subdivision’s private infrastructure.

BACKGROUND:
During public comment at the December 11, 2018 City Council meeting, a real estate agent representing a buyer and the potential buyer
for a property in Pollock Estates Amended spoke to Council to request the private driveway that services the four lots in this subdivision
be dedicated and accepted as a public road. City Council directed Staff to work with them to get the request heard by the Planning
Commission who would provide recommendation to the City Council.
(A) The property is located in the vicinity of 1500 West and 600 North.
(B) A formal letter of request was received from the property owners.
(C) Before a road can be accepted as a public street by the City it must meet minimum City street standards. As this road does not
meet City street standards, it cannot be accepted as a public street. The attached FAQ Sheet and exhibits answers questions and
discusses this item in more detail.
(D) Staff Reports and Planning Commission and City Council Meeting Minutes are attached as additional background.

ATTACHMENTS:
A.
B.
C.
D.

Location Aerial Map
Property Owner’s Request Letter
Pollock Estates Amended FAQ (with own exhibits)
Historical/Previous Staff Reports & Meeting Minutes
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(B)
To whom it may concern;
We the homeowners of Pollock Estates subdivision, small four home subdivision located
roughly 600 North and 1500 West in Clinton. We are petitioning Clinton City to have a
dedication of our road into the city. The reason that we are requesting this is that the HOA was
never set up by the builder/developer or followed up by the city. We're still unclear whose
responsibility it was to set up the the HOA in the first place. We request the city to write a formal
letter to let us know whose responsibility it was to setup the HOA. After multiple trips back and
forth to the city we're under the impression the city required this property to be placed in an
HOA development. Our limited understanding of the processes is that the proposed
development goes to the planning commission a few times. Then the final utilities in Plat are
signed off by the city council and planning commission. The plat then should be recorded at the
county indicating that it is in an HOA development. Then builder/ developer can then develop
the land up to a point. Once the builder/developer wants to build on the lots, the
builder/developer applies for a building permit. The city then can check to see if the HOA docs
are recorded by the builder/developer at the county properly. The city can require the HOA docs
are recorded and in place prior to issuing the permit. In our research at the county it seems that
it has not been recorded properly. When a buyer wishes to purchase a home in an HOA
community their title company and lender can check title. This would indicate that the home in a
HOA development having covenants and restrictions rules and regulations recorded at the
county. This allows the borrower to investigate further. Since the development has been
completed and the four homes were sold upon completion two of the four homes have been
sold since. One homeowner was simply told that the HOA was never set up. The second home
owner was never told about any HOA or possible HOA. The problem with that is when a buyer
takes out a loan they are qualified on the principal interest,homeowners insurance, county
taxes, and the hoa payment. If the hoa payment throws off their debt to income level they
cannot qualify for the home. One home is currently trying to sell and are having a difficult time
due to this issue. They've already lost out on one buyer. The condition of the street has already
had consequences in the sale of the homes and continues to do so now. Clearly we feel this is
in the best interest of the city to have a “dedication of the road” into the city and have the city
maintain the road. We pay the same taxes as other citizens and in some cases more. We also
pay the same city bill as everyone else. This is why we are all petitioning the city about our small
road. We thank you for your time and your consideration.
Sincerely,

Brady Cox

dotloop verified
01/03/19 7:42 PM MST
MY7L-XFA0-3GPT-ZC6R

Jarrod & Kelli Irvin

dotloop verified
01/04/19 9:28 AM MST
KRPE-B2QZ-WNIT-UOX4

Susan Cox

dotloop verified
01/03/19 7:39 PM MST
UPHK-UPSZ-OTIX-DDRP

Brittney Christensen

dotloop verified
01/03/19 7:38 PM MST
2WUJ-HSIQ-R6TE-MK7T

(C)

Pollock Estates Amended FAQ
What did the zoning ordinance look like in 2007 when this development was requested
and subsequently approved?
While not developed as a traditional subdivision within the City, Pollock Estates Amended
(previously called Aleese/Eleese Cove) was developed in accordance with the zoning and
development standards in place at that time.

The Zoning Ordinance allowed for the

construction of a “Private Lane” with up to four lots (Refer to Attachment 1). The Private Lane
has very specific standards described in the ordinance which were also followed.
Interestingly, there is not a specific requirement for the establishment of an HOA per se, but
there is language that specifies that the private easement will be shown on the plat and
must “grant equal access and obligation for the maintenance to all lots and lot owners on
the lane.”
This provision in the zoning ordinance no longer exists and was removed by the adoption of
Ordinance 08-02Z (Refer to Attachment 2).
The main reason for the undersized private road was to facilitate the housing subdivision.
The decision to either construct private or public roads is made by the developer typically
very early on in the conceptual phase of development.

Final development approvals

formalize this decision with the dedication plat, which either delineates public or private
roads prior to any lots ever being sold to different property owners.

Why can’t the City just take over this private lane/driveway as a public road?
The City has minimum standards for the construction and configuration of public roads. The
importance for public streets to meet minimum standards varies from the efficiency and
consistency of maintaining them (e.g. underground utility repairs, snow removal, etc) to the
durability and expected life span.
A private lane consists of 20 feet of pavement with an adjacent 20 foot public utility and
drainage easement. A public road consists of 60 feet of right-of-way with a paved width of
not less than 33 feet, curb and gutter along with an attached parkstrip and 4 foot sidewalk
(Refer to Attachment 3). This subdivision has utility lines that run through private property
and under the individual private driveways (Refer to Attachment 4). Whereas, a public road
has utilities running under the street at specific distances in the public right of way, outside
of private driveways.
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The approved construction drawings for the project also clearly describe and establish the
cut-off points for City maintenance and call out that separation of private utility system from
that of the City (Refer to Attachment 5). Through the course of construction, regular
inspections by the City’s Public Works Department occur on roads that will be dedicated and
accepted by the City.

The Pollock Estates Amended subdivision did not have such

inspections (Refer to Attachment 6).
Furthermore, at Final Plat approval by the City Council it was again plainly stated that the
public improvements in 1500 West were being accepted, but no improvements outside of
the City’s right-of-way were being accepted in conjunction with this development (Refer to
Attachment 7).
This private lane does not meet any public road standards, and unfortunately the only way
for acceptance of the dedication of a public road is for the road to meet the City’s minimum
standards. In this particular instance, there would not be enough right-of-way available to
still be able to maintain the existing minimal house lot size (Refer to Attachment 8).

I was never told I lived off of a private road, or that there might ever be an HOA.
A seller or title company offer property disclosures. It is also the responsibility of a buyer to
review property-related documents (e.g. deeds, subdivision plat, seller’s property condition
disclosures) during the due diligence period, prior to purchasing. If there are private roads (or
facilities), there would have to be some kind of private mechanism to manage the private
infrastructure in perpetuity.
In this instance, every lot’s property deed references the recorded Pollock Estates Amended plat
(Refer to Attachment 9). The plat clearly illustrates the lots in this subdivision are served by a
private easement specifically dedicated to the homeowners of the subdivision, and not to the
City. The existing private drive easement has always been delineated on the Plat, which
document is available for review and retrieval by potential buyers and agents during the due
diligence period. Furthermore, the owner’s dedication of the Plat explicitly states dedication of
the private easement is to each lot owner.

Whose responsibility is it to establish an HOA anyway?
The developer is ultimately responsible for the establishment of an HOA. The recordation of
the CC&Rs typically occurs at time of final plat recordation, when all the properties are still
owned by the developer. The failure of the recordation of the CC&Rs and failure of establishing
an HOA in this particular instance is unknown. Whether the document may have been
Page 2 of 4

submitted to the County at an earlier time (but never recorded), or due to an inexperienced
developer, none of it negates the fact that the subdivision was developed and platted with a
private lane that requires property owners to organize in some fashion to maintain the private
infrastructure.
At some point in time, the lack of recorded CC&Rs was recognized as CC&Rs were provided by
the developer to a real estate agent to be recorded (Refer to Attachment 10). Unfortunately, if the
intent was for the CC&Rs to include the entire subdivision, it was unsuccessful because the
other lots were likely already developed and owned by others, and so the document could only
be recorded against the one property, Lot 6.
Any new CC&Rs may only be recorded by current property owners; the City has no authority to
record CC&Rs (or an Amended Declaration). CC&Rs are a private agreement between the
developer and the property owner only. The City is not a party to the agreement, nor enforces
its provisions.
These residents pay taxes to the City just like everyone else. This doesn’t seem fair.
Residential development transpires in different forms and ways, and are reviewed and
approved by a local jurisdiction subject to meeting pre-determined development standards,
most commonly established in adopted Zoning and Subdivision Ordinances. PRUDs are
common in Utah, and they often have private streets. They too pay taxes to a City, and
property owners have chosen to live on properties that are served by private streets and
choose to live in a subdivision that typically has some form of a property owner’s
association, or HOA to manage the future and on-going maintenance of private
infrastructure (e.g. roads, sewer, etc.). Pollock Estates Amended subdivision consists of four
single-family residential lots that are served by a private easement, as delineated on the
recorded plat and a choice to live in the subdivision has to be made—similar to the decision
process surrounding the purchasing of any property throughout the country.
Also, utility laterals serving the individual lots in a traditional subdivision served by a public
street are privately maintained. The homeowner is responsible for the condition and any
necessary repair of their lateral from their home out to the City’s line.

While the

maintenance in this instance is of private lines, the concept is similar, in that every property
owner has some level of responsibility for a portion of infrastructure prior to its being
connected to the City’s public system.
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List of Attachments

1) 2005 Zoning Ordinance Excerpt
2) Ordinance 08-02Z; 3/25/2008 Staff Report & Council Minutes
3) City’s Street Section Standard Drawings and Specifications
4) Existing Utility “As-Builts”
5) Construction Drawings
6) 11/18/2010 Letter to the File asphalting of private road
7) 11/23/2010 Final Plat Approval Minutes
8) City Street Width ROW Exhibit
9) Pollock Estates Amended Plat
10) Recorded CC&Rs on Lot 6
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#1
TIT!.E 28

Tl·IE ZONING ORDINANCE OF THE CITY OF CLINTON

DEJ?INI'I'IONS

CHAI''I'ER2

from the street to the garage unless the structme is
behind a 6"foot solid fence ~ith ga'tt:s then'th,e h'~t'd '
1the :f6hce
surface shall exteud from the stteenoh'ehmtl.
.' ,, ...
gates ..

including a sufficient number of dogs to constitute a
ketlhel ·as defined in this Ordinance.
"Impervious Surface" 9 Impervious surfaces are
those which do not absorb water, They consist of all
building&, parking areas, driveways, roads, sidewalks,
iili;d any other areas· of conctete ot asphalt.
·

"Garage, Public~' means a building or portion thereof,
other than. a private garage, designed or used for
servicing, repairing, equipping, hiring, seUing, or
storingvehlcles. . ,
.,.i"··:i :nnu• 1 ,·u· .
"Grade" means the Jowest point of elevation Qfthe
finished: surface of ground,.paving on sidewalk within
the area between the building and the property line or,
when the property line is more than 5 feet froll,l the
building, between the building and a line 5 feet ~:om
the building.

'~.Tm~~rvio~s Surf~ce Ratio;,· 9 means a measure of
the -bltensity of land use. which is determined by •
divlding~the total area of all impervious surfaces on a
lot by ,the .total lot area.

" Impervious Surface Ratio, Residential Rear
Yard" 119 means a measure of the intensity of land ttse
which is determined by dividing the total area of. fl(ll· · ·
impervious sm'faces in the rear yard by the. ~otal ~rea of
the rear yard.
·, ,.. .. , ,. ,, ,

"Hard .Surface~' 35 means a permanei1t, impervious
surface such as concrete, asphalt, or concrete pavers.
Pavers shall be approved by the 13tiild~g Official.

"Indil~try'' "9 tiieans pi'odudi~e'~6tibri'iliirtg ·
mechanical power andr.t:J.acbfuery to process products
from Setrii-proceliSed oftaw liiaterialS. ... ' :

"Home Business'? ~ 5 means a•getleralterm:referring to
any commercial ·activity that 'is condu~ted• by,a,person
in residential structmes existing on th~ ~~e lot vvhere
such person resid~s,., Examples ofhomb'bii~ihess·~s
are:
· ·
·· '
··

"Industry, Llght" 19 An industry where all industrial
processes are located inside a'building ahd n:o taw' ; ' •
materials or finished products are stored outside. ' ··•·
Noise, odors, smoke wastes, and heavy truck traft'ic
generated by such use shall be less than cit comparable
to uses classified as conutiercial in natlll'e: No·· ...
industrial use where toxic, explosive, or flam:riUlbl~·
materials are processed shall be classified as light ·
industry.

1. Home Offices
2.

Home Occupations ·

3. · Family DayHCare Centers
4.

Family Group Day~Care Centers

"Kennel" means the land or buildings Used iri1 th~
keeping of three (3) or more dogs, at least fout'(4)'
months old.
. ,,,,'"· ·: .
69
"Lane Private" means an entry from a public ·. ·. ·
thorough:fate providing access to 110 more than fout (4) ·
nor}esstban two (2),single family dwelling lots. t.anes
shalt,be reviewed and awroved durillg the application .
and'appmval ofa minor subdiVision.' the latJ.e shall be.
est&blislied as an easement on the'lots With d6ctanerits
bepig filed With the subdivisionplat'whii::hgtattteqllill
access arid obligation for mamtefutn6e to &ll ldts and lot
owners on the lane. A lane shall have arl' area; at)ptoved
by the city fire chief sufficient to turn aroUrid fire· and
emergency vehicles included in the design of any lane. ,
Lanes shall only be permitted in cases: where they access
pmperty behind eXisting dwellings; to serve a depth of·
two lots fr<>m a street, on~ lot having ,frol1tage .on the . .
street; where all lots have vehicle ~ccess from the lane
and not'fr<?iri apubllc stteet; property s~rViced by a· lane
can not be' accessed by development of a subdMsfon'on
tlie'adjacentpropert)i otqy other me~. ··tan~ . · · ' ··
Construction: lanek shal1 be' 'a rlilliifuuhl6f20'f'eet wide
and hard surfaced; no public .utilities shall b~ locat~d, .
under a lane; a ten (1 0) foot util~ty and .drain~gc;: .. ,·
easements shall be located on . !1-t least ~.me side of fl. Jane

"Home Office" 35 means a home office is an
accessory use so located and conducted thaphe.
average neighbor; under normal conditions, WOULD
NOT be aware of its existence .. The use. of a Portion of
a dwelling as an office, studio or work room for '
businesses which are· cust<>mariiy conducted in the '" ·
home artd are incidental to the primary use as. a home •
{)1' residence. Home offices shall be in compliance; • ,·
with the regulations artd provisions contained in , " ,
Chapter 6 of this ordinance.
'
-· ·i>
"Home Occupation"
means a home occupatiOn
1.s 11n
accessory use so located and c.onducted that the
average neighbor, under normal cof!.ditiqns, W6Ut.D
be aware of its .existence. The use of a portion of a
dwelling as an office, studio .or work room for. ·
occupations which are custotp.aply,6qp.ducte~m:the •
home and. are incidentaltqthepf:im~ .us6,,a~? 1:1-hQme
residence .. Homeocc1,1patioris, sha\ll:>e in.coinpliance,.
with the regulation$ and provisions 9ont;,tined in
Chapter 6 ofthis.ordiium,c~,:.,, .,,
.

"Household Pets" ·meart:fanitrtals or fdwl ordinarily
permitted in the house·and'kept for com{Jan)" or • '
pleasure, such as dogs, cats, and canaries, but not
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THE ZONING ORDINANCE OF THE CITY OF CLINTON
DEFINITIONS

TITLE28
CHAPTER2

for utility access to all lots; all structures constructed on
lots on a lane shall be within 250 feet of a fire hydrant,
all lanes shall have a fire hydrant located at the junction
of the lane and public street from which access is gained;
access to a lane shall be via a 20 foot wide driveway type
approach with full curb, gutter and sidewalks on the
access street. Lots on a lane shall have full frontage
together with such yards, open spaces, lot width and lot
areas as required by this ordinance for the zone in which
the lane is located. Where a lane serves more than one
zone the zone with the lower density shall apply. This
definition is in no way to imply approval of flag lots.

"Lot, Corner" means a lot abutting on two
intersecting streets. The property owner may designate
the front yard on one street. The other street frontage
then becomes the exterior side yard. The property
owner may then designate the interior side yard and the
rear yard.
"Lot, Interior" means a lot other than a comer lot.
"Lot Development Standards" means the
established regulations concerning lot areas, yard
setbacks, building height, lot coverage, open green
space and any other special regulations deemed
necessary to accomplish the purpose of this Ordinance
as indicated in Section 1-2.

"Living Space" 67 means finished space in a dwelling
unit for living, sleeping, eating, cooking, sanitation, or
unit mechanical and plumbing systems. Does not
include cellars, crawl spaces, unfinished basements or
other areas not devoted to dwelling use.

"Manufactured Housing" 38 means a transportable
factory built housing unit constructed on or after June
15, 1976, according to the Federal Home Construction
and Safety Standards Act of 1975 (HUD Code), in one
or more sections, which, in the traveling mode, is eight
body feet or more in width or 40 body feet or more in
length, or when erected on site, is 400 or more square
feet, and which is built on a permanent chassis and
designed to be used as a dwelling with a permanent
foundation when connected to the required utilities,
and includes the plumbing, heating, air-conditioning,
and electrical systems. All manufactured homes
constructed on or after June 15, 1976, shall be
identifiable by the manufacturer's data plate bearing
the date the unit was manufactured and a HUD label
attached to the exterior of the home certifying the
home was manufactured to HUD standards.

"Living Space, Minimum" 67 means the smallest
living space permissible within an indicated dwelling
unit.
"Lodging House" means a building where lodging
only is provided for compensation to two (2) or more,
but not exceeding fifteen (15) persons.
"Lot" 35 means a parcel of land whose boundaries
have been established by some legal instrument such
as a recorded deed or a recorded map and which is
recognized as a separate legal entity for purposes of
transfer of title.
"Lot, Building" 35 69 means a parcel of land occupied
or to be occupied by a main or group of buildings (main
and accessory), together with such yards, open spaces,
lot width and lot area as required by this ordinance and
having frontage upon a public street in which frontage
does not include any part of the temporary end or dead
end of a street designed for a through street without
development of a cul-de-sac. Except for private streets
approved as part of a PRUD in accordance with chapter
7 or Performance Subdivision in accordance with chapter
18 or private lane as defined herein.

"Mobile Home" 38 means a transportable factory built
housing unit built prior to June 15, 1976, in accordance
with a state mobile home code which existed prior to
the Federal manufactured Housing and Safety
Standards Act (HUD Code).
"Mobile Home Park" means a parcel of land which
has been planned and improved for the placement of
mobile homes for residential use.
"Nonconforming Building" means a building or
structure or portion thereof lawfully existing at the
time any applicable zoning regulation or regulations
become effective, the design, erection, use, height,
area, and yard dimensions of which do not conform to
the provisions of such regulation or regulations.

"Lot, Commercial" 69 means a parcel of!and occupied
or to be occupied by a main building or group of
buildings as part of an approved site plan and plat
processed through the Planning Commission as a
commercial development. Such development is to
include all parking and open spaces required by this
ordinance and the Subdivision Ordinance and each parcel
is to have complete access and right-of-way to a public
street by means of a Declaration of Restrictions which is
to be recorded, with the county recorders office against
all properties within the development at the time of
recordation of the plat.

"Nonconforming Use" means the prior lawful use of
land which subsequently is prohibited by zoning
regulations pertaining to the zone in which the building
or land is situated.
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TilE ZONING ORDINANCE OF THE CITY OF CLINTON
RESIDBNTIAL, SINGLfl F/\MIL Y

TITLE28
CHAPTER 14

TABLE 14.3 118
SITE DEVELOPMENT STANDARDS

1.
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R-1-8

No

No
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6,000

8,000

n!a
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n/a

9,000
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.,:
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Averaging Allowed
.'

2.
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.
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Main Building

25

25

25

25

30

30

Main Building Main Street

35

35

35

35

35

35

Accessory Building at Comer"

3

3

3

3

3

3

Accessory Building Side Street

20

20

20

20

20

20

Intetior Lot

Accessory Building d
Accessory Building Side Street
3.

;;;.;

:;·

l.

Minimum Yard Setbacks
1.

70

Corner Width (feet)

b

Rear
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THE ZONING ORDINANCE OF THE CITY OF CLINTON
RESIDENTIAL, SINGLE FAMILY

II

TITLE28
CHAP"FER 14

TABLE 14.3

RESIDENTIAL ZONES

R-1-6

SITE DEVELOPMENT STANDARDS

4.

.

Building Height
1.

2.

R- 1_92I24

.. · · .

/~.~

. ·.:/•t ..

.

,_.,,,

C•'·

.

R-1-10

R-1-15 52

·.. >

'·''

.. '•·> +

~·"

"

:~;"

1

1

1

1

1

1

Maximum Stories

2Yi

2Yz

2Yi

2Yi

2Yi

2Yz

Maximum Height (feet)

35

35

35

35

35

35

. . . . . .·. ·•· .•. <:· .· .·'( .•:. ·. ::'·> ..

I : i;:{

Accessory Building

6

6

6

6

6

6

Maximum Stories

1

1

1

1

1

1

25

25

25

25

25

25

Single Family Dwelling Unit Footprint

'•:·

{9~);:.; ;;1'~:~:::•:·"·1·:.. ~ :'. ·,~/r'\t\17,'

Minimum Height (feet)

Building First Floor Area (square feet)

1.

"

R-1-8ce5

Minimum Stories

Maximum Height (feet) r

5.

)\'.·

··..;

Main Building

R-1-8
;

... :.·';i<J · . . :~.·.:~·;:n.············.:''•i;::.·· •.{ii;··•.>·:::.f:·,r.··.~···i~'.::·K~:~.·'t•4~~·;vf~·····:'·~i··~::o!, •.
950

950

950

950

950

950

950

950

950

950

950

950
g

25%

:i·

67

2.
3.
6.

Minimum Living Space
Accessory Building

Maximum 11• 119

Impervious Surface Ratio 9• 119 h

850

1,200

1,200

1,500

g

35%

25%

25%

25%

25%

• Comer lots not to be mcluded m averagmg.
Side-interior lot setbacks 21
8/1 0'
If dwelling has attached double carport or unattached double garage.
8/20'
If dwelling has attached single carport or unattached or attached single garage.
Side-exterior lot setbacks
On comer lots, the interior side yard minimum is 8 feet if there is an attached double carport or attached or unattached double garage or
18 feet ifthere is an attached single carport or attached or unattached single garage.

' b

Side-interior lot setbacks52
10/1 0' If dwelling has attached double carport or unattached or attached double garage.
10/22' If dwelling has attached single carport or unattached or attached single garage.
Side-exterior lot setbacks
On comer lots, the interior side yard minimum is 10 feet if there is an attached double carport or attached or unattached double garage
or 22 feet if there is an attached single carport or attached.
c

dEXCEPTION:
Where located 10' from the rear ofthe main building, but at least 18' from the dwelling on the adjacent lot; 3' from the
accessory building wall and 1' from the nearest point of the accessory building.
e

EXCEPTION:

When the accessory building is located on a comer lot and rears on the side yard of the adjacent lot, or when the accessory building
is on an interior lot and rears on the side yard of the adjacent comer lot: 8' R-l-6, 8, Sa, & 9 zones; 10' R-1-10 & 15 zones.

fReight of an accessory building on a residential lot shall not be higher than the primary structure on the lot unless located a minimum often (10)
feet behind the primary structure on the lot.
g

The accessory building size limited by the overall impervious surface ratio of the rear yard.

The impervious surface ratio is calculated based upon the available rear yard. The minimum rear yard is the minimum setback times the width
of the yard. Where the rear yard is greater than the minimum required the accessory building size is calculated based upon the setback from the
closest portion of the dwelling to the rear yard. On gourd shaped lots the measurement is from the closest portion of the dwelling to a point where
the rear yard is equal to one-half the minimum width of the orientation of the dwelling.
h
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CITY COUNCIL
PUBLIC HEARING
SUBJECT: PUBLIC HEARING – 8:00 p.m.
Add/Amend/Delete sections of the Zoning Ordinance sections are as follows:
§ 2.02 “Lane Private” (Delete) - § 3.10.2.c Site Plan & Architectural Approval
(Amend) -- § 3.15.15 Special Provisions for Development Adjacent to Arterial,
Sub-Arterial & Collector Street (Add) - § 4.15.4 Proximity to Property Line
(Delete) – § 4.15.5 Drainage (Delete) - § 4.18.C.1.a Landscape Islands
(Amend) – § 14.08 Special Provisions for Development Adjacent to Arterial,
Sub-Arterial & Collector Streets. (Delete) – § 19.18.4.e Bufferyard
Requirements (Delete) -- § 19.19 Use of Bufferyards (Amend)
[Ordinance No. 08-02Z]

SUBMITTED BY:
Community Development; Steve Parkinson; City Planner

AGENDA ITEM:

MEETING DATE:
25 March 2008

ROLL CALL VOTE:
X YES

NO

RECOMMENDATION:
Staff recommends approving Ordinance No. 08-02Z, thus approving changes to the zoning ordinance.

BACKGROUND:
The following ordinance changes have been requested to be changed. Below are the sections of the ordinance
that are proposed to be changed, words that have a strike through them are to be removed and those that are in
bold are to be added.
DELETE
2.02
Definitions
“Lane Private” 69 means an entry from a public thoroughfare providing access to no more than four (4) nor less
than two (2) single family dwelling lots. Lanes shall be reviewed and approved during the application and
approval of a minor subdivision. The lane shall be established as an easement on the lots with documents being
filed with the subdivision plat which grant equal access and obligation for maintenance to all lots and lot owners
on the lane. A lane shall have an area, approved by the city fire chief sufficient to turn around fire and emergency
vehicles included in the design of any lane. Lanes shall only be permitted in cases: where they access property
behind existing dwellings; to serve a depth of two lots from a street, one lot having frontage on the street; where
all lots have vehicle access from the lane and not from a public street; property serviced by a lane can not be
accessed by development of a subdivision on the adjacent property or by other means. Lane Construction: lanes
shall be a minimum of 20 feet wide and hard surfaced; no public utilities shall be located under a lane; a ten (10)
foot utility and drainage easements shall be located on at least one side of a lane for utility access to all lots; all
structures constructed on lots on a lane shall be within 250 feet of a fire hydrant, all lanes shall have a fire hydrant
located at the junction of the lane and public street from which access is gained; access to a lane shall be via a 20
foot wide driveway type approach with full curb, gutter and sidewalks on the access street. Lots on a lane shall
have full frontage together with such yards, open spaces, lot width and lot areas as required by this ordinance for
the zone in which the lane is located. Where a lane serves more than one zone the zone with the lower density
shall apply. This definition is in no way to imply approval of flag lots
This item was discussed during both the City Council / Planning Commission Retreat and during the
February 19th 2008 Planning Commission Worksession.

March 25, 2008
Clinton City Council

Councilmember Patterson made a motion to put $10,000 into the budget for a mural. There
was no second to the motion.
The Council discussed their concern of graffiti and the durability of the mural. Councilmember
King stated that he still supports the possibility of a mural.
Mayor Adams directed the Council to move to Agenda Item F.
E. 8:00 PM PUBLIC HEARING – ORDINANCE 08-02Z; ADD/AMEND/DELETE
SECTIONS OF THE ZONING ORDINANCE SECTIONS ARE AS FOLLOWS:
Mr. Vinzant reported that this is a house cleaning item to add/amend/delete sections of the Zoning
Ordinance sections as follows:

The Council discussed the following:
DELETE
2.02
Definitions
69
“Lane Private” means an entry from a public thoroughfare providing access to no more
than four (4) nor less than two (2) single family dwelling lots. Lanes shall be reviewed and
approved during the application and approval of a minor subdivision. The lane shall be
established as an easement on the lots with documents being filed with the subdivision plat
which grant equal access and obligation for maintenance to all lots and lot owners on the
lane. A lane shall have an area, approved by the city fire chief sufficient to turn around fire
and emergency vehicles included in the design of any lane. Lanes shall only be permitted in
cases: where they access property behind existing dwellings; to serve a depth of two lots
from a street, one lot having frontage on the street; where all lots have vehicle access from
the lane and not from a public street; property serviced by a lane can not be accessed by
development of a subdivision on the adjacent property or by other means. Lane
Construction: lanes shall be a minimum of 20 feet wide and hard surfaced; no public utilities
shall be located under a lane; a ten (10) foot utility and drainage easements shall be located
on at least one side of a lane for utility access to all lots; all structures constructed on lots on
a lane shall be within 250 feet of a fire hydrant, all lanes shall have a fire hydrant located at
the junction of the lane and public street from which access is gained; access to a lane shall
be via a 20 foot wide driveway type approach with full curb, gutter and sidewalks on the
access street. Lots on a lane shall have full frontage together with such yards, open spaces,
lot width and lot areas as required by this ordinance for the zone in which the lane is located.
Where a lane serves more than one zone the zone with the lower density shall apply. This
definition is in no way to imply approval of flag lots.
AMEND
3.10.2. C.
Site Plan & Architectural Review Approval
c. Provision for off-street parking spaces and provisions for the ingress and egress of
traffic, also the traffic circulation within the site. Dwellings in single family,
conventional subdivisions, shall comply with § 3.15.15 28
ADD
3.15.15
Special Provisions for Development Adjacent to Arterial, SubArterial, and Collector Streets

6
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Clinton City Council

Subdivisions developing adjacent to an arterial, sub-arterial or collector street, as
established in the Clinton City Transportation master Plan shall be designed within the
following guidelines.
1. Residential lot access shall not be allowed from an arterial street.
2. Residential lot access from a sub-arterial and collector streets shall be severely
restricted during the sketch plat and preliminary plat approval processes. Where
permitted the lots shall be of sufficient width, (per section ______), for and to
have a allow circular drive access installed.
3. Rear yards shall be buffered from the arterial, sub-arterial or collector with a solid
decorative, durable fence (e.g. vinyl, block, concrete slide in panel).
4. Rear yard setback may be reduced from 35-feet to 30-feet where a 5-foot
landscape buffer is placed between the property line adjacent to the arterial, subarterial or collector streets and the decorative fence. Landscape buffer shall be the
responsibility of a professionally managed homeowners association.
5. The buffer easement will not be utilized for structures or other use which would
interfere with the possible development of a landscape buffer.
6. Buffer easements may be used in conjunction with the public utility and drainage
easement required in the Clinton City Subdivision Ordinance.
7. Accessory building setback shall be measured from the interior edge of the buffer
where a buffer is established between the street and rear yard.
8. For restrictions on double frontage lots reference § 4.15.6
DELETE
4.15.4
Proximity to Property Line:
No driveway approach shall be located closer than four and one-half (4 ½) feet to a side
lot line of a lot as it is projected to the back of the curb and gutter. This measurement is to
be taken to the beginning of the flare or radius on the curb.
DELETE
4.15.5
Drainage
A driveway on private property may be constructed up to the side or rear property line so
long as the driveway does not interfere with the surface drainage of the lot or adjacent
lots where drainage easements are provided. The drainage from the driveway must be
kept within the property.
AMEND
4.18.C.1.a
Parking Lot Interior Landscaping
a. The end of all row(s) of stalls.
DELETE
14.08

Special Provisions for Development Adjacent to Arterial, SubArterial, and Collector Streets
Subdivisions developing adjacent to an arterial, sub-arterial or collector street, as
established in the Clinton City Transportation master Plan shall be designed within the
following guidelines.
1. Residential lot access shall not be allowed from an arterial street.
2. Residential lot access from a sub-arterial street shall be severely restricted during
the sketch plat and preliminary plat approval processes. Where permitted the lots
shall be of sufficient width to allow circular drive access.
7
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3. Rear yards shall be buffered from the arterial, sub-arterial or collector with a solid
decorative, durable fence (e.g. vinyl, block, concrete slide in panel).
4. Rear yard setback may be reduced from 35-feet to 30-feet where a 5-foot
landscape buffer is placed between the property line adjacent to the arterial, subarterial or collector street and the decorative fence. Landscape buffer shall be the
responsibility of a professionally managed homeowners association.
5. The buffer easement will not be utilized for structures or other use which would
interfere with the possible development of a landscape buffer.
6. Buffer easements may be used in conjunction with the public utility and drainage
easement required in the Clinton City Subdivision Ordinance.
DELETE
19.18.4.e.
Bufferyard Requirements
The following structures are equivalent and may be used interchangeably, so long as both
structures are specified in the bufferyard illustrations in this section.
Table 19.18.1
STRUCTURE
F3
F4
B1
B2

EQUIVALENT
STRUCTURE
B1
B2
F3
F4

AMEND
19.18
Use of Bufferyards.
A bufferyard may be used for passive recreation; it may contain pedestrian, bike, or
equestrian trails, provided that:
a. No plant material is eliminated,
b. the total width of the bufferyard is maintained, and
c. all other regulations of the ordinance are met.
In no event, however the following uses shall be permitted in bufferyards: buildings or
habitable spaces, ice skating rinks, playfields, stables, swimming pools, and tennis courts.
Mayor Adams opened the public hearing at 9:40 p.m. and asked for public comment. There was
none, therefore he closed the public hearing at 9:40 p.m.
Councilmember Pearson made a motion to adopt Ordinance 08-02Z changes to the Zoning
Ordinance. Councilmember King seconded the motion. Voting by roll call is as follows:
Councilmember Patterson, aye; Councilmember Stanton, aye; Councilmember Pearson, aye;
Councilmember Reed, aye; Councilmember King, aye.
F. RESOLUTION 09-08 – REQUEST TO AMEND RESOLUTION 29-07: CONDITION
ITEM #4 TO BE CHANGED TO READ “A MINIMUM OF FOUR GUEST PARKING
SPACES THAT DO NOT INTERFERE WITH OR BLOCK ANY PART OF THE
PRIVATE LANE SHALL BE PROVIDED OF POLLOCK ESTATES AMENDED
LOCATED AT APPROXIMATELY 614 N 1500 W:

8
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Clinton City Council

Erika Anderson addressed the Council to request consideration of a change to resolution 28-07
amending the requirement for an additional 7’ of asphalt on the south side of the lane for a
parking strip and instead requiring 4 parking stalls at the ends of the hammerhead.
Councilmember Reed made a motion to approve Resolution 09-08 amending Resolution 29-07
to be changed to read “A Minimum of Four Guest Parking Spaces that do not interfere with
or Block any part of the Private Lane. Councilmember Pearson seconded the motion. Voting
by roll call is as follows: Councilmember Stanton, aye; Councilmember Pearson, aye;
Councilmember Reed, aye; Councilmember King, aye; Councilmember Patterson, aye.
ACCOUNTS PAYABLE:
Councilmember Patterson made a motion to pay the bills. Councilmember Pearson seconded
the motion. All voted in favor of the motion.
APPROVAL OF THE MINUTES:
Councilmember Patterson made a motion to approve the minutes of the March 11, 2008
meeting as amended. Councilmember King seconded the motion. All voted in favor of the
motion.
PLANNING COMMISSION REPORT: Councilmember King reported that the following
was addressed at the March 18, 2008 meeting of the Planning Commission:


Public Hearing – To Amend the Zoning Ordinance regarding the following sections:

2.02 “Lane Private” (Delete)

3.10.2.c Site Plan & Architectural Approval

3.15.15 Special Provisions for Development Adjacent to Arterial, Sub-Arterial &
Collector
Street (Add)

4.05.5 Barber shop / Beautician Shop (Amend)

4.05.27 Retail Sores & Shops (Amend)

4.05.29 Shopping Centers (Regional) (Amend)

4.18.C.1.a Landscape Islands (Amend)

6.03 Model Homes (Amend)

14.08 Special Provisions for Development Adjacent to Arterial, Sub-Arterial &
Collector Street (Delete)

19.16.5 Street Buffers (Add)

19.18.2 (Table) Bufferyard Standards (Amend)

19.18.4.e Bufferyard Requirements (Delete)

19.18.5 Fencing Requirements (Add)

19.19 Use of Bufferyards (Amend)

 Architectural & Site Plan Review – Request from Wright Development for the
construction of Kohl’s to be located at approximately 1814 West 1800 North.
CITY MANAGER’S REPORT: Mr. Cluff addressed the following:
 Reported that he will be attending the league of Cities and Towns Spring Conference
April 6 – 11.
 Explained that the Council needs to hold a Special Budget Workshop. The Council
agreed to hold the workshop on Wednesday April 23, 2008 from 6 – 10 p.m.
9
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***For illustrative purposes only. Graphic only demonstrates a width of sixty (60) feet, and
does not include depicting the cul-de-sac bulb with a fifty (50) foot minimum radius that
would also have to be constructed on the properties.***
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Item #1 Attachment D

CLINTON CITY
Planning Commission Item
SUBJECT: Review and possible action on the adoption of amendments to the
Planning Commission Rules of Procedures.

AGENDA ITEM:
#2

PETITIONER: Valerie Claussen, Community Development

MEETING DATE:
January 15, 2019

RECOMMENDATION: Move to approve and adopt the proposed
changes to the Commission’s Rules of Procedures.

ROLL CALL VOTE:
YES

ORDINANCE REFERENCES: Consistent with the provisions of Chapter 8 of the Clinton City Code, and Chapter
5 of the Planning Commission Rules of Procedures, the process to amend are established.

BACKGROUND:
Proposed revisions to the Rules of Procedures were discussed at the December 4th meeting. Additional revisions based
on the discussion at the meeting were subsequently distributed to the Planning Commission for additional review and
comment on December 10th and December 17th. Attached to this report is a redlined copy and clean version of the
Rules of Procedures that would be ready for approval and adoption by the Planning Commission, should they so choose
to do so.

ATTACHMENTS:
(1) Rules of Procedures redline copy, dated 1-9-2019
(2) Rules of Procedures final, dated 1-9-2019

ALTERNATIVE ACTION: N/A

Clinton City Planning Commission
Clinton City Planning Commission
Rules of Procedures
Chapter 1.
Chapter 2.
Chapter 3.
Chapter 4.
Chapter 5.
Chapter 6.

Chapter 1
(1)
(2)

Organization
Rights and Duties of Members
Meetings
Procedures –
Amendment
Recording of Rules
Organization.
Appointment of Chairperson and VicechairpersonVice-Chairperson
Commission Staff

(1) Appointment of Chairperson and ViceChairperson
The Commission, at its first regular meeting in
January Decemberof each year, shall elect by
majority vote, a chairpersonChairperson and vicechairpersonVice-Chairperson. Said officers shall
serve one year (January 1 to December 31).
(a) The Chairperson to preside at Commission
Meetings.
The chairpersonChairperson shall preside at all
meetings of the Commission and shall give the
general direction for the meetings.
(b) Duties of the Chairperson.
(i) To take the chairChair precisely on the day and at
the hour for which the meeting of the Commission
has been called, or to which the Commission may
have adjourned, and immediately to call the
Commission to order, and proceed with the order of
business.
(ii) To announce the business before the Commission
in the order in which it is to be acted upon.
(iii) To receive and submit in the proper manner all
motions and propositions presented by the members
of the Commission.

Rules of Procedures
proceedings of the Commission.
(vii) To maintain order at the meetings of the
Commission.
(viii) To present, each December, and annual report
to the Mayor and City Council covering the actions
of the Commission.
(c) Duties of the Vice-Chairperson.
The Vice-chairpersonChairperson, during the absence
of the chairpersonChairperson, shall have and
perform all the duties and functions of the
chairpersonChairperson
(d) Temporary chairpersonChairperson.
In the event of the absence of or disability of both the
chairpersonChairperson and the viceVicechairpersonChairperson, the Commission shall elect a
temporary chairpersonChairperson to serve until the
chairpersonChairperson or viceVicechairpersonChairperson so absent or disabled shall
return or the disability shall be removed, as the case
may be. In such event, the temporary
chairpersonChairperson shall have all powers to
perform the functions and duties herein assigned to
the chairpersonChairperson of the Commission.
(2) Commission Staff
(a) Planning Community Development Director
The Planning Community Development Director of
Clinton, as appointed by the City Manager, shall
serve as staff to the Planning Commission. The staff
member shall have the following duties:
(i) Within four (4) days, unless approved by the
chairpersonChairperson, of each regularly scheduled
Commission meeting, supply each member of the
Commission sufficient materials and documents to
advise the Commission members of the issues to be
discussed at the meeting.
(ii) To recommend courses of actions in congruence
with applicable Clinton City Ordinances.
(iii) To present reports and materials to Commission
members with regard to the cCity’s best interest.

(iv) To put to vote all questions which are properly
moved or which necessarily arise in the course of
proceedings and to announce the results thereof.

(iv) To present staff reports, recommendations and
comments on any item of business as it is put before
the Commission by the chairpersonChairperson

(v) To inform the Commission when necessary, or
when referred to for that purpose, on any point of
order or practice

(v) To clarify or explain any point of business as
requested by the chairpersonChairperson.

(vi) It shall be the general duty of the
chairpersonChairperson of the Commission to
authenticate by his signature when necessary, or
when directed by the Commission all of the acts and

(vi) To call special meetings as deemed necessary
with the approval of the cChairman and/or majority
of the Commission.
(b) Secretary
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Clinton City Planning Commission
The Community Development Director shall appoint
an individual to act as secretary for the Commission
under the direction of the Planning Director. The
secretary shall have the following duties:
(i) To give notice of all Commission meetings as
hereinafter provided.
(ii) To keep and maintain a permanent record file of
all documents and papers pertaining to the work of
the Commission.
(iii) To perform such other duties as may be required
by these rules.

Page2
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(iv) To take, transcribe, and maintain minutes and
records of the Commission.
(v) To attend every session of the Commission, to
take roll and record the same, to read all
communication, resolution and other papers which
are ordered to be read by the chairpersonChairperson
of the meeting, and to receive and bring to the
attention of the Commission all messages and other
communications from other sources.

Clinton City Planning Commission

Chapter 2
(1)
(2)
(3)
(4)
(5)
(6)

Rights and Duties of Members.
Addressing Members
Preparation
Members Shall Attend Meetings
Conflict of Interest
Explaining Vote
Not to Vote Unless Present

(1) Addressing Members
Commission members shall be addressed as
“Commissioner”
(2) Preparation
Members of the Commission shall take such time as
necessary to prepare themselves for hearings and
meetings.
(3) Members shall attend meetings
Every member of the Commission shall attend the
sessions of the Commission unless duly excused or
necessarily prevented. Any member desiring to be
excused shall notify the staff member or secretary.
The staff member shall call the same to the attention
of the chairpersonChairperson during the scheduled
meeting. Two unexcused absences shall result in
mandatory referral, by the chairpersonChairperson, to
the Mayor for membership review.
At the discretion of the Chairperson, a Commissioner
may be permitted to attend a meeting by electronic
means (e.g. teleconference, telephone, etc.) when
warranted and properly noticed.

(4) Conflict of Interest.
Any member of the Commission who shall feel that
he or any other member of the Commission has an
actual, apparent, or reasonably foreseeable conflict of
interest on any matter that is on the Commission
agenda shall explain the apparent conflict to the

Rules of Procedures
Commission. The Commission shall then vote to
decide whether the requested disqualification is
justified. If it is decided that there is a conflict of
interest, the person shall not participate in the
discussion and voting of the matter, nor attempt to
use his or her influence with the Commission before,
during or after the meeting.
(a) There may be a conflict of interest if there are
personal, familial, or financial ties between the
Planning Commissioner and a proponent or opponent
of any item of business.
(b) A Planning Commissioner may appear before the
Commission through his employment as an advocate
or agent for a proponent only after this
disqualification on the subject matter.
(c) A Planning Commissioner must not sell or offer
to sell services or solicit prospective clients or
employment by stating an ability to influence
decisions.
(d) A Planning Commissioner must not use the power
of his office to seed or obtain a special advantage that
is not in the public interest, or that provides him with
any fiduciary gain, nor any special advantage that is
not a matter of public knowledge.
(5) Explaining Vote
After any vote is taken, any member of the
Commission desiring to explain his or her vote shall
be allowed an opportunity to do so.
(6) Not to Vote Unless Present
No member of the Commission shall be permitted to
vote on any question unless he or she shall be present
when the vote is taken and when the result is
announced. No member shall give his or her proxy to
any person whomsoever. A Commissioner, who is
attending the meeting by electronic means with
property notification, may be permitted to vote on
any question, and is deemed present for the purposes
of this paragraph.
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Chapter 3
(1)
(2)
(3)
(4)
(5)
(6)
(7)
(8)

Meetings.

Place
Regular Meetings – Time for Notice
Special Meetings - Rehearing’s
Meetings – Matter Considered
Quorum
Work Sessions
Open Meetings Law
Length of Meeting

(1) Place
All meetings of the Commission shall be held in the
City Council Chambers of the Municipal Building,
Clinton, Utah, or at such other place in Clinton City
as the Commission may designate. A meeting having
been convened at the place designated may be
adjourned by the Commission to any other place
within Clinton City for the sole purpose of
investigating some particular matter of business
which may be more conveniently investigated at such
other place.
(2) Regular Meetings – Time for Notice
Regular meetings of the Commission shall typically
be held at 7:00 p.m. on the first and third Tuesday of
each month. Scheduled Commission Meeting dates
will be published annually.; provided that the third
Tuesday of each month shall be designated as work
sessions as provided under § 6 or a time of a second
meeting in the month if an additional meeting is
needed as decided by the chairperson.
At the discretion of the chairpersonChairperson,
additional meetings, field trips, or work sessions may
be held at other appropriate times.
(3) Special Meetings – Rehearing’s
The staff member shall give notice of the time and
purpose of every special meeting of the Commission
at least two (2) days prior to such meeting. Such
notice shall be delivered to each member of the
Commission personally, by e-mail, or may be given
by telephone to the member of the Commission.
Such notice may also be given by United States Mail
directed to the member of the Commission as to be
notified at his or her residence and mailed not less
than four (4) days prior to the time fixed for such
special meeting.
It is specifically provided, however, that any member
may in writing waive prior notice of the time, place,
and purpose of such meeting and such waiver, if
made, shall be noted on the minutes of the meeting
by any member of the Commission, and shall be
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deemed to be waiver of prior notice of the time and
purpose thereof.
(4) Meetings – Matter Considered
All items on the agenda will be considered at the
meeting for which the agenda was prepared. Items
discussed, but not fully acted upon may be tabled by
the Commission to a later time and date. The time
and date must be announced during the meeting when
it is tabled. A public hearing need not be readvertised if a decision is tabled to a later date.
Requests for continuance of matters scheduled for a
particular agenda shall be filed with the Planning
Community Development Director by Wednesday at
Noon preceding the Tuesday meeting so that the
printed agenda will reflect the requested continuance.

No appeal or application shall be considered unless a
the meeting is open to the public.
(5) Quorum
Four (4) members of the Commission shall constitute
a quorum thereof for the transaction of all business,
except where unanimous consent of all members
present is required. Any member disqualified
because of a conflict of interest shall not be
considered when determining whether a quorum is
constituted. Except as otherwise specifically
provided in the rules, a majority vote of the
Commission members present at a meeting shall be
required and shall be sufficient to transact any
business before the Commission.
(6) Work Sessions
A regular planning work session of the Commission
shall be held on the third Tuesday of each month at
the hour of 7:00 p.m. Work sessions may be held as
part of a Commission meeting, as a joint meeting
with the City Council, or called in the same manner
as a special meeting in order for the Commission to
discuss matters at greater length or to obtain
additional background information. The Commission
shall take no vote during such work session, except to
give directions to Staff regarding the presentation of
options for future consideration.
(7) Open Meetings Law
All meetings of the Planning Commission shall be
noticed in conformance with the requirements of the
Open and Public Meetings Law of the State of Utah.
(8) Length of Meeting
At 10:00 p.m. the Planning Commission will finish
the item presently being considered, and no
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additional items will be heard after that time, unless a
motion is made by a member of the Commission and
approved by a majority of those present requesting to
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will be forwarded to the next agenda for
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Chapter 4
(1)
(2)
(3)
(4)
(5)
(6)
(7)
(8)

Procedures.

Order of BusinessAgendas
Order and Decorum
Motions
Reconsideration
Debate
Amendments
Voting
Suspension of Rules

(1) Order of Business Agendas
(a) Agenda for Meetings
Staff, with the approval of the Chairperson, shall
prepare a written agenda for each meeting. At the
Chairperson’s discretion the order of the items may
be changed at the meeting.
The following procedure will normally be observed;
however, it may be rearranged by the Chairperson for
individual items if necessary for the expeditious
conduct of business.

Rules of Procedures
(d) Agenda for Meetings
Staff, with the approval of the chairperson, shall
prepare a written agenda for each meeting.
(e) Deadline for Agenda
The deadlines for filling for placement on the agenda
of the Commission are as follows:
(i) Rezone petitions and zoning amendments –
twenty-eight (28) days prior to the meeting
(ii) Preliminary and Final approval of subdivision
plats – twenty-eight (28) days prior to the meeting
(iii) Conditional Use Permits - – twenty-eight (28)
days prior to the meeting
(iv) All others – twenty-eight (28) days prior to the
meeting
Requests for continuance of matters scheduled for a
particular agenda shall be filed with the Planning
Director by Wednesday at Noon preceding the
Tuesday meeting so that the printed agenda will
reflect the requested continuance.
(2) Order and Decorum

(a)(b) Roll Call.
At all meetings before proceeding to business, the
roll of the Commission members shall be taken and
the names of those present and those absent shall be
entered and recorded.
(b) Agenda for Meetings
(c) Order of Business. OrderOther Agenda Items. of
Business.

The following items should be included in the agenda
to be considered by the Commission: order of
business in the Commission shall be as follows:
(i) Items for consideration as listed in the agenda
(ii)(i) Old business
(iii)(ii) New business
(iii) Approval of prior meeting minutes
(iv) City Council Report/Director’s Report
(iv)(v) Commission Report
(v) Approval of minutes prior meetings
(vi) Items for consideration as listed in the agenda
(vii) Old business
(viii) New business

(a) Order of Consideration of Items
The following procedure will normally be observed;
however, it may be rearranged by the chairperson for
individual items if necessary for the expeditious
conduct of business
(i) Public Hearings
(A) Chairperson introduces item.
(B) The petitioner makes statements of presentation.
(1) The Commission may ask questions of the
petitioner.
(C) The staff makes presentations and
recommendations.
(1) The Commission may ask questions regarding the
staff presentation.
(D) The Chairperson opens the public hearing.
(E) Any members of the public in attendance who
would like to speak Any proponents of the agenda
items may make a presentation consistent with
provisions established in Section 4(2)(c) Conduct of
Persons Before Commission.
(F) Any opponents of the agenda items make
presentation.
(G)(F) Petitioner makes rebuttal of any points not
previously covered.
(G) Commission asks any questions it may have of
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the proponents, opponents, or staff.
(H) The Chairperson closes the Public Hearing,
except when a public hearing requires a continuance
as made upon, then such that this first requires a
motion and vote of approval by the Commission is
required.
(I) Commission discusses the item before them
amongst themselves making whatever comments they
feel are pertinent. After the discussion, a motion is
made and voted upon.
(ii) Discussion Items, Worksessions or other items
(A) Chairperson introduces item.
(B) The petitioner makes statements of presentation.
(1) The Commission may ask questions of the
petitioner.
(C) The staff makes presentations and
recommendations.
(1) The Commission may ask questions regarding the
staff presentation.
(D) Petitioner makes rebuttal of any points not
previously covered.
(E) Commission asks any questions it may have of
the proponents, opponents, or staff.
(F) Commission discusses the item before them
amongst themselves making whatever comments they
feel are pertinent. After the discussion, if agendized
as an action item a motion may be is made and voted
upon.
(b) Time Limits
The Chair may impose equitable time limits, if
deemed necessary for the expeditious conduct of the
public hearing.
(c) Conduct of Persons before the Commission
(i) Persons making presentations or providing
comments to the Planning cCommission shall address
the Commission from the podium or microphone and
not from the audience, shall provide their name and
address for the record, shall address all comments to
the Planning Commission, and may not directly
question or interrogate other persons in the audience.
No demonstrations, clapping, or "booing" of speakers
shall be permitted. If such distractive actions are
taking place, the chair Chair may excuse those
involved from the room of the meeting or building, if
necessary.
(ii) Persons desiring to address, make oral requests
and communications from the audience may be
required to sign a “list to present” roster prior to an
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agenda item. When called forward by the Chair, the
speakers shall give their name and address for the
record. They will be allowed up to three minutes to
make their presentation. All remarks and questions
shall be addressed to the Chair and not to any
individual Commission Member, staff member or
other person. No person shall enter into any
discussion without being recognized by the Chair.
(3) Motions
(a) Making a Motion
Upon review of the full public record on a request
and due deliberation among the members of the
Planning Commission, any Commissioner, but the
chairChair, may make or second a motion and must
be directed to the chairpersonChairperson. The
motion shall include not only the direction of the
motion, but shall also include the recitation of
specific findings of fact supporting such motion. A
second shall be required for each motion citing
compatible findings. Other members of the
Commission may support the motion adding
compatible findings. A motion shall die in the
absence of a second.
(b) Withdrawing a Motion
After a motion is restated by the
chairpersonChairperson or read by the secretary, it
shall be deemed in the possession of the Commission,
but may be withdrawn at any time before division or
amendment by the unanimous consent of the
Commission.
(c) Motions in Order During Debate
When a question is under debate, no motion shall be
received except:
(i) To fix the time to adjourn.
(ii) To adjourn.
(iii) To continue or table.
(iv) To amend.
(v) To substitute.
(v)(vi) To take a break (recess).
(d) Motion to Adjourn Always in Order –
Exceptions.
A motion to adjourn shall always be in order except
when the Commission is voting, and except when a
previous motion to adjourn having been defeated, no
intervening business has been transacted; but this rule
shall not authorize any member to move an for
adjournment when another member has the floor.
(e) Motion must be Germane
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No motion or proposition on a subject different from
the that under consideration is in order and no such
motion of or proposition shall be admitted under
color of amendments
(f) Questions Not Debatable
Motions to adjourn, to take a recess, or to continue
shall be decided without debate, and all incidentals
questions or order arising after any such motion is
made and pending decision thereon shall be decided
without debate.
(4) Reconsideration
(a) Who May Move to Reconsider
If a proposition shall fail to pass on account of not
having received a majority vote, any member of the
Commission having voted in the negative shall have
the right to move for a reconsideration of such
proposition. If a proposition shall pass by a majority
vote, any member having voted in the affirmative
shall have the right to move for a reconsideration of
such proposition.
(b) Vote Required For Reconsideration
Upon a motion to reconsider the vote on any matter, a
majority of all the members of the Commission
present shall be required to reconsider the same.
(c) Time For Motion to Reconsider
When a question has been decided by the
Commission, any member voting with the prevailing
side may move for reconsideration thereof, or give
notice that he or she will make such a motion within
the time prescribed by the rules. In the event notice
of intention to move for reconsideration is given, no
further proceedings shall be had on the proposition in
question until the motion for reconsideration is made
and determined or until the time for making such a
motion has lapsed. No motion for reconsideration
shall be made in order, unless made before the
adjournment of the meeting of the Commission at
which the original motion was taken. Such motion
shall take precedence over all other motions and
questions, except a motion to adjourn.
(5) Debate
(a) Interruptions and Questions
No member of the Commission shall interrupt or
question another in debate without obtaining his or
her consent, and obtain such consent; he or she
shallhaving first addressed the
chairpersonChairperson.
(6) Amendments
(a) Substitution Motions
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All so-called substitution motions and resolutions
shall be considered as amendments only, and shall be
subject to the rules relating thereto.
(b) Amendments Must Be Germane
All amendments must relate to the same subject as
the original motion, resolution, proposition or
ordinance
(c) Tabling Amendment Not to Prejudice Motion
An amendment may be tabled without prejudice to
the main motion or question. When an amendment
proposed to any pending measure shall be laid on the
table, such action shall not carry with it or prejudice
such measure.
(d) Order of Action
If any amendment be offered, the question shall be
first upon the amendment.
(7) Voting
(a) Commission Member Required to Vote, Late
Voting
No member may abstain from voting unless there is a
conflict of interest. A member entering the chamber
after the question is put and before it is decided, may
have the question stated, record his or her vote and be
counted.
(b) Tie Vote
If a motion for approval of any matter before the
Commission receives an equal number of votes in the
affirmative and in the negative, and a subsequent
motion on the matter is either not made or cannot
achieve a majority vote, the matter before the
Commission shall be deemed to be denied. Every
effort will be made by the Commission to resolve tie
votes. The option of continuing an item with the
possibility that an odd number of Commissioners
would be at a subsequent meeting may be considered.
(c) Procedure of Final Passage of Ordinance
Amendments and Rezone Petitions
The vote upon the final passage of amendments to the
Zoning and Subdivision Ordinances, amendments to
the Master Plan and Rezone Petitions shall be voted
upon by ayes and nays given by members on such
roll call shall be called by the secretary in the
rotation, except that the chairpersonChairperson shall
be last.
In recording votes on roll call the secretary shall
record and report those absent or not voting. The
chairpersonChairperson shall announce the result.
(8) Procedure on Final Passage of All Other

Clinton City Planning Commission
Business
The vote, upon the passage of all other business shall
be made by signifying a yea or nay upon the request
of the chairperson. A call for those voting yea will
be made first by the chairperson followed by a call
for those voting nay. The chairperson shall announce
the result.
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(c)(g) Commission Member Required to Vote, Late
Voting
No member may abstain from voting unless there is a
conflict of interest. A member entering the chamber
after the question is put and before it is decided, may
have the question stated, record his or her vote and be
counted.

(d) Procedure of Final Passage of Other Business

(d)(h) Tie Vote

The vote, upon the passage of all other
business shall be made by signifying a yea or nay
upon the request of the Chairperson. A call for those
voting yea will be made first by the Chairperson
followed by a call for those voting nay. The
Chairperson shall announce the result.

If a motion for approval of any matter before the
Commission receives an equal number of votes in the
affirmative and in the negative, and a subsequent
motion on the matter is either not made or cannot
achieve a majority vote, the matter before the
Commission shall be deemed to be denied. Every
effort will be made by the Commission to resolve tie
votes. The option of continuing an item with the
possibility that an odd number of Commissioners
would be at a subsequent meeting may be considered.

(a)(e) Voting or Changing Vote After Decision
Announced
When a vote is taken on roll call on any question, no
member shall be permitted to vote or to change his or
her vote after a decision is announced by the
chairChair.
(b)(f) Changing Vote Before Decision Announced
On any such vote, any member may change his or her
vote before the chairChair has announced the
decision of the question.

(9)(8) Suspension of Rules
(a) Suspension or Alteration of Rules
No standing rules of the Commission shall be altered,
amended, suspended or rescinded without the vote of
a majority of all members of the Commission.
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Chapter 5
(1)

Amendments.

Procedure For Amendment

(1) Procedure For Amendment

Rules of Procedures
These rules of procedure may be amended at any
meeting of the Commission held after not less than
fourteen (14) days written notice of the proposal to
amend the rules has been received by the members of
the Commission. A majority vote is required to
amend these rules of procedure.

Page13
Revised February 2016January 2019

Clinton City Planning Commission

BLANK PAGE

Page14

Rules of Procedures

Clinton City Planning Commission

Chapter 6
(1)

Rules of Procedures

Recording of Rules.

Recording – Copies to be Furnished

(1) Recording – Copies to be Furnished
These rules and all subsequent amendments thereto
shall be recorded by the Commission Secretary in the
book kept for the recording of such business, and the
Commission Secretary shall furnish to each member
of the Commission a copy thereof in form convenient
for reference.
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Chapter 1
(1)
(2)

Organization
Rights and Duties of Members
Meetings
Procedures –
Amendment
Recording of Rules
Organization.
Appointment of Chairperson and ViceChairperson
Commission Staff

(1) Appointment of Chairperson and ViceChairperson
The Commission, at its first regular meeting in
December, shall elect by majority vote, a Chairperson
and Vice-Chairperson. Said officers shall serve one
year (January 1 to December 31).
(a) The Chairperson to preside at Commission
Meetings.
The Chairperson shall preside at all meetings of the
Commission and shall give the general direction for
the meetings.
(b) Duties of the Chairperson.
(i) To take the Chair precisely on the day and at the
hour for which the meeting of the Commission has
been called, or to which the Commission may have
adjourned, and immediately to call the Commission
to order, and proceed with the order of business.
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Commission.
(viii) To present, each December, an annual report to
the Mayor and City Council covering the actions of
the Commission.
(c) Duties of the Vice-Chairperson.
The Vice-Chairperson, during the absence of the
Chairperson, shall have and perform all the duties
and functions of the Chairperson
(d) Temporary Chairperson.
In the event of the absence of or disability of both the
Chairperson and the Vice-Chairperson, the
Commission shall elect a temporary Chairperson to
serve until the Chairperson or Vice-Chairperson so
absent or disabled shall return or the disability shall
be removed, as the case may be. In such event, the
temporary Chairperson shall have all powers to
perform the functions and duties herein assigned to
the Chairperson of the Commission.
(2) Commission Staff
(a) Community Development Director
The Community Development Director of Clinton, as
appointed by the City Manager, shall serve as staff to
the Planning Commission. The staff member shall
have the following duties:
(i) Within four (4) days, unless approved by the
Chairperson, of each regularly scheduled
Commission meeting, supply each member of the
Commission sufficient materials and documents to
advise the Commission members of the issues to be
discussed at the meeting.
(ii) To recommend courses of actions in congruence
with applicable Clinton City Ordinances.

(ii) To announce the business before the Commission
in the order in which it is to be acted upon.

(iii) To present reports and materials to Commission
members with regard to the City’s best interest.

(iii) To receive and submit in the proper manner all
motions and propositions presented by the members
of the Commission.

(iv) To present staff reports, recommendations and
comments on any item of business as it is put before
the Commission by the Chairperson

(iv) To put to vote all questions which are properly
moved or which necessarily arise in the course of
proceedings and to announce the results thereof.

(v) To clarify or explain any point of business as
requested by the Chairperson.

(v) To inform the Commission when necessary, or
when referred to for that purpose, on any point of
order or practice
(vi) It shall be the general duty of the Chairperson of
the Commission to authenticate by his signature
when necessary, or when directed by the Commission
all of the acts and proceedings of the Commission.
(vii) To maintain order at the meetings of the

(vi) To call special meetings as deemed necessary
with the approval of the Chairman and/or majority of
the Commission.
(b) Secretary
The Community Development Director shall appoint
an individual to act as secretary for the Commission.
The secretary shall have the following duties:
(i) To give notice of all Commission meetings as
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hereinafter provided.

records of the Commission.

(ii) To keep and maintain a permanent record file of
all documents and papers pertaining to the work of
the Commission.

(v) To attend every session of the Commission, to
take roll and record the same, to read all
communication, resolution and other papers which
are ordered to be read by the Chairperson of the
meeting, and to receive and bring to the attention of
the Commission all messages and other
communications from other sources.

(iii) To perform such other duties as may be required
by these rules.
(iv) To take, transcribe, and maintain minutes and
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Chapter 2
(1)
(2)
(3)
(4)
(5)
(6)

Rights and Duties of Members.
Addressing Members
Preparation
Members Shall Attend Meetings
Conflict of Interest
Explaining Vote
Not to Vote Unless Present

(1) Addressing Members
Commission members shall be addressed as
“Commissioner”
(2) Preparation
Members of the Commission shall take such time as
necessary to prepare themselves for hearings and
meetings.
(3) Members shall attend meetings
Every member of the Commission shall attend the
sessions of the Commission unless duly excused or
necessarily prevented. Any member desiring to be
excused shall notify the staff member or secretary.
The staff member shall call the same to the attention
of the Chairperson during the scheduled meeting.
Two unexcused absences shall result in mandatory
referral, by the Chairperson, to the Mayor for
membership review.
At the discretion of the Chairperson, a Commissioner
may be permitted to attend a meeting by electronic
means (e.g. teleconference, telephone, etc.) when
warranted and properly noticed.
(4) Conflict of Interest.
Any member of the Commission who shall feel that
he or any other member of the Commission has an
actual, apparent, or reasonably foreseeable conflict of
interest on any matter that is on the Commission
agenda shall explain the apparent conflict to the
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Commission. The Commission shall then vote to
decide whether the requested disqualification is
justified. If it is decided that there is a conflict of
interest, the person shall not participate in the
discussion and voting of the matter, nor attempt to
use his or her influence with the Commission before,
during or after the meeting.
(a) There may be a conflict of interest if there are
personal, familial, or financial ties between the
Planning Commissioner and a proponent or opponent
of any item of business.
(b) A Planning Commissioner may appear before the
Commission through his employment as an advocate
or agent for a proponent only after disqualification on
the subject matter.
(c) A Planning Commissioner must not sell or offer
to sell services or solicit prospective clients or
employment by stating an ability to influence
decisions.
(d) A Planning Commissioner must not use the power
of his office to seed or obtain a special advantage that
is not in the public interest, or that provides him with
any fiduciary gain, nor any special advantage that is
not a matter of public knowledge.
(5) Explaining Vote
After any vote is taken, any member of the
Commission desiring to explain his or her vote shall
be allowed an opportunity to do so.
(6) Not to Vote Unless Present
No member of the Commission shall be permitted to
vote on any question unless he or she shall be present
when the vote is taken and when the result is
announced. No member shall give his or her proxy to
any person whomsoever. A Commissioner, who is
attending the meeting by electronic means with
proper notification, may be permitted to vote on any
question, and is deemed present for the purposes of
this paragraph.

Page3
Revised January 2019

Clinton City Planning Commission

BLANK PAGE

Page4

Rules of Procedures

Clinton City Planning Commission

Chapter 3
(1)
(2)
(3)
(4)
(5)
(6)
(7)
(8)

Meetings.

Place
Regular Meetings – Time for Notice
Special Meetings - Rehearings
Meetings – Matter Considered
Quorum
Work Sessions
Open Meetings Law
Length of Meeting

(1) Place
All meetings of the Commission shall be held in the
City Council Chambers of the Municipal Building,
Clinton, Utah, or at such other place in Clinton City
as the Commission may designate. A meeting having
been convened at the place designated may be
adjourned by the Commission to any other place
within Clinton City for the sole purpose of
investigating some particular matter of business
which may be more conveniently investigated at such
other place.
(2) Regular Meetings – Time for Notice
Regular meetings of the Commission shall typically
be held at 7:00 p.m. on the first and third Tuesday of
each month. Scheduled Commission Meeting dates
will be published annually.
At the discretion of the Chairperson, additional
meetings, field trips, or work sessions may be held at
other appropriate times.
(3) Special Meetings – Rehearings
The staff member shall give notice of the time and
purpose of every special meeting of the Commission
at least two (2) days prior to such meeting. Such
notice shall be delivered to each member of the
Commission personally, by e-mail, or may be given
by telephone to the member of the Commission.
Such notice may also be given by United States Mail
directed to the member of the Commission to be
notified at his or her residence and mailed not less
than four (4) days prior to the time fixed for such
special meeting.
It is specifically provided, however, that any member
may in writing waive prior notice of the time, place,
and purpose of such meeting and such waiver, if
made, shall be noted on the minutes of the meeting
by any member of the Commission, and shall be
deemed to be waiver of prior notice of the time and
purpose thereof.
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All items on the agenda will be considered at the
meeting for which the agenda was prepared. Items
discussed, but not fully acted upon may be tabled by
the Commission to a later time and date. The time
and date must be announced during the meeting when
it is tabled. A public hearing need not be readvertised if a decision is tabled to a later date.
Requests for continuance of matters scheduled for a
particular agenda shall be filed with the Community
Development Director by Wednesday at Noon
preceding the Tuesday meeting so that the printed
agenda will reflect the requested continuance.
No appeal or application shall be considered unless
the meeting is open to the public.
(5) Quorum
Four (4) members of the Commission shall constitute
a quorum thereof for the transaction of all business,
except where unanimous consent of all members
present is required. Any member disqualified
because of a conflict of interest shall not be
considered when determining whether a quorum is
constituted. Except as otherwise specifically
provided in the rules, a majority vote of the
Commission members present at a meeting shall be
required and shall be sufficient to transact any
business before the Commission.
(6) Work Sessions
Work sessions may be held as part of a Commission
meeting, as a joint meeting with the City Council, or
called in the same manner as a special meeting in
order for the Commission to discuss matters at
greater length or to obtain additional background
information. The Commission shall take no vote
during such work session, except to give directions to
Staff regarding the presentation of options for future
consideration.
(7) Open Meetings Law
All meetings of the Planning Commission shall be
noticed in conformance with the requirements of the
Open and Public Meetings Law of the State of Utah.
(8) Length of Meeting
At 10:00 p.m. the Planning Commission will finish
the item presently being considered, and no
additional items will be heard after that time, unless a
motion is made by a member of the Commission and
approved by a majority of those present requesting to
continue the agenda. All items remaining to be heard
will be forwarded to the next agenda for
consideration.

(4) Meetings – Matter Considered
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Chapter 4
(1)
(2)
(3)
(4)
(5)
(6)
(7)
(8)

Procedures.

Agendas
Order and Decorum
Motions
Reconsideration
Debate
Amendments
Voting
Suspension of Rules

(1) Agendas
(a) Agenda for Meetings
Staff, with the approval of the Chairperson, shall
prepare a written agenda for each meeting. At the
Chairperson’s discretion the order of the items may
be changed at the meeting.
The following procedure will normally be observed;
however, it may be rearranged by the Chairperson for
individual items if necessary for the expeditious
conduct of business.
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(1) The Commission may ask questions regarding the
staff presentation.
(D) The Chairperson opens the public hearing.
(E) Any members of the public in attendance who
would like to speak may make a presentation
consistent with provisions established in Section
4(2)(c) Conduct of Persons Before Commission.
(F) Petitioner makes rebuttal of any points not
previously covered.
(G) Commission asks any questions it may have of
staff.
(H) The Chairperson closes the Public Hearing,
except when a public hearing requires a continuance
as made upon such that this first requires a motion
and vote of approval by the Commission.
(I) Commission discusses the item before them
amongst themselves making whatever comments they
feel are pertinent. After the discussion, a motion is
made and voted upon.
(ii) Discussion Items, Worksessions or other items
(A) Chairperson introduces item.

(b) Roll Call.

(B) The petitioner makes statements of presentation.

At all meetings before proceeding to business, the
roll of the Commission members shall be taken and
the names of those present and those absent shall be
entered and recorded.

(1) The Commission may ask questions of the
petitioner.

(c) Other Agenda Items.

(1) The Commission may ask questions regarding the
staff presentation.

The following items should be included in the agenda
to be considered by the Commission:
(i) Old business
(ii) New business
(iii) Approval of prior meeting minutes

(C) The staff makes presentations and
recommendations.

(D) Petitioner makes rebuttal of any points not
previously covered.
(E) Commission asks any questions it may have of
staff.

(2) Order and Decorum

(F) Commission discusses the item before them
amongst themselves making whatever comments they
feel are pertinent. After the discussion, if agendized
as an action item a motion may be made and voted
upon.

(a) Order of Consideration of Items

(b) Time Limits

(i) Public Hearings

The Chair may impose equitable time limits, if
deemed necessary for the expeditious conduct of the
public hearing.

(iv) City Council Report/Director’s Report
(v) Commission Report

(A) Chairperson introduces item.
(B) The petitioner makes statements of presentation.
(1) The Commission may ask questions of the
petitioner.
(C) The staff makes presentations and
recommendations.

(c) Conduct of Persons before the Commission
(i) Persons making presentations or providing
comments to the Planning Commission shall address
the Commission from the podium or microphone and
not from the audience, shall provide their name and
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address for the record, shall address all comments to
the Planning Commission, and may not directly
question or interrogate other persons in the audience.
No demonstrations, clapping, or "booing" of speakers
shall be permitted. If such distractive actions are
taking place, the Chair may excuse those involved
from the room of the meeting or building, if
necessary.
(ii) Persons desiring to address, make oral requests
and communications from the audience may be
required to sign a “list to present” roster prior to an
agenda item. When called forward by the Chair, the
speakers shall give their name and address for the
record. They will be allowed up to three minutes to
make their presentation. All remarks and questions
shall be addressed to the Chair and not to any
individual Commission Member, staff member or
other person. No person shall enter into any
discussion without being recognized by the Chair.
(3) Motions
(a) Making a Motion
Upon review of the full public record on a request
and due deliberation among the members of the
Planning Commission, any Commissioner but the
Chair, may make or second a motion and must be
directed to the Chairperson. The motion shall include
not only the direction of the motion, but shall also
include the recitation of specific findings of fact
supporting such motion. A second shall be required
for each motion citing compatible findings. Other
members of the Commission may support the motion
adding compatible findings. A motion shall die in
the absence of a second.
(b) Withdrawing a Motion
After a motion is restated by the Chairperson or read
by the secretary, it shall be deemed in the possession
of the Commission, but may be withdrawn at any
time before division or amendment by the unanimous
consent of the Commission.
(c) Motions in Order During Debate
When a question is under debate, no motion shall be
received except:
(i) To fix the time to adjourn.
(ii) To adjourn.
(iii) To continue or table.
(iv) To amend.
(v) To substitute.
(vi) To take a break (recess).
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(d) Motion to Adjourn Always in Order –
Exceptions.
A motion to adjourn shall always be in order except
when the Commission is voting, and except when a
previous motion to adjourn having been defeated, no
intervening business has been transacted; but this rule
shall not authorize any member to move for
adjournment when another member has the floor.
(e) Motion must be Germane
No motion or proposition on a subject different from
that under consideration is in order and no such
motion or proposition shall be admitted under color
of amendments
(f) Questions Not Debatable
Motions to adjourn, to take a recess, or to continue
shall be decided without debate, and all incidental
questions or order arising after any such motion is
made and pending decision thereon shall be decided
without debate.
(4) Reconsideration
(a) Who May Move to Reconsider
If a proposition shall fail to pass on account of not
having received a majority vote, any member of the
Commission having voted in the negative shall have
the right to move for a reconsideration of such
proposition. If a proposition shall pass by a majority
vote, any member having voted in the affirmative
shall have the right to move for a reconsideration of
such proposition.
(b) Vote Required For Reconsideration
Upon a motion to reconsider the vote on any matter, a
majority of all the members of the Commission
present shall be required to reconsider the same.
(c) Time For Motion to Reconsider
When a question has been decided by the
Commission, any member voting with the prevailing
side may move for reconsideration thereof, or give
notice that he or she will make such a motion within
the time prescribed by the rules. In the event notice
of intention to move for reconsideration is given, no
further proceedings shall be had on the proposition in
question until the motion for reconsideration is made
and determined or until the time for making such a
motion has lapsed. No motion for reconsideration
shall be made, unless made before the adjournment of
the meeting of the Commission at which the original
motion was taken. Such motion shall take
precedence over all other motions and questions,
except a motion to adjourn.
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(5) Debate
(a) Interruptions and Questions
No member of the Commission shall interrupt or
question another in debate without obtaining his or
her consent, having first addressed the Chairperson.
(6) Amendments
(a) Substitution Motions
All so-called substitution motions and resolutions
shall be considered as amendments only, and shall be
subject to the rules relating thereto.
(b) Amendments Must Be Germane
All amendments must relate to the same subject as
the original motion, resolution, proposition or
ordinance
(c) Tabling Amendment Not to Prejudice Motion
An amendment may be tabled without prejudice to
the main motion or question. When an amendment
proposed to any pending measure shall be laid on the
table, such action shall not carry with it or prejudice
such measure.
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achieve a majority vote, the matter before the
Commission shall be deemed to be denied. Every
effort will be made by the Commission to resolve tie
votes. The option of continuing an item with the
possibility that an odd number of Commissioners
would be at a subsequent meeting may be considered.
(c) Procedure of Final Passage of Ordinance
Amendments and Rezone Petitions
The vote upon the final passage of amendments to the
Zoning and Subdivision Ordinances, amendments to
the Master Plan and Rezone Petitions shall be voted
upon by ayes and nays given by members on such
roll call shall be called by the secretary in the
rotation, except that the Chairperson shall be last.
In recording votes on roll call the secretary shall
record and report those absent or not voting. The
Chairperson shall announce the result.
(d) Procedure of Final Passage of Other Business

(d) Order of Action

The vote, upon the passage of all other business shall
be made by signifying a yea or nay upon the request
of the Chairperson. A call for those voting yea will be
made first by the Chairperson followed by a call for
those voting nay. The Chairperson shall announce
the result.

If any amendment be offered, the question shall be
first upon the amendment.

(e) Voting or Changing Vote After Decision
Announced

(7) Voting

When a vote is taken on roll call on any question, no
member shall be permitted to vote or to change his or
her vote after a decision is announced by the Chair.

(a) Commission Member Required to Vote, Late
Voting
No member may abstain from voting unless there is a
conflict of interest. A member entering the chamber
after the question is put and before it is decided, may
have the question stated, record his or her vote and be
counted.
(b) Tie Vote
If a motion for approval of any matter before the
Commission receives an equal number of votes in the
affirmative and in the negative, and a subsequent
motion on the matter is either not made or cannot

(f) Changing Vote Before Decision Announced
On any such vote, any member may change his or her
vote before the Chair has announced the decision of
the question.
(8) Suspension of Rules
(a) Suspension or Alteration of Rules
No standing rules of the Commission shall be altered,
amended, suspended or rescinded without the vote of
a majority of all members of the Commission.
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Chapter 5
(1)

Amendments.

Procedure For Amendment

(1) Procedure For Amendment

Rules of Procedures
These rules of procedure may be amended at any
meeting of the Commission held after not less than
fourteen (14) days written notice of the proposal to
amend the rules has been received by the members of
the Commission. A majority vote is required to
amend these rules of procedure.
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Chapter 6
(1)

Rules of Procedures

Recording of Rules.

Recording – Copies to be Furnished

(1) Recording – Copies to be Furnished
These rules and all subsequent amendments thereto
shall be recorded by the Commission Secretary in the
book kept for the recording of such business, and the
Commission Secretary shall furnish to each member
of the Commission a copy thereof in form convenient
for reference.
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